ARAQEMUYECRAA

TMMHA3UA

ITPUKA3

Ne 2022-08-29/01 29.08.2022 roga

00 yTBep KIeHUH HOBOM pelaKkIuu
JIOKAJIbHBIX HOPMATHBHBIX AKTOB
AHO COIII «AkaneMuueckass THMHA3HS

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 29.12.2012 No273-®d3 «O06

oOpa3zoBanuu B Poccuiickoii @eneparum»

ITPUKA3BIBAIO:

1. Y1Bepauth okanbHbie HopMaTuBHBIE akThl AHO COII «Akanemuyeckas
TUMHA3UsD» COTJIACHO MPUI0KeHUI0 Ne 1 Kk TaHHOMY MpHKaszy.

2. Pa3zMecTuTh HacTosAmMM MpUKa3 Ha OUIIMAIBHOM CaliTe OpraHu3aIuy B
TEUEHHE JIeCITH pabounX JHEH CO JIHS W3aHus HACTOSIIEro MprKasa.

3. KouTpoms 3a HCTIOTHEHHEM HACTOSAIIETO ITPHUKA3a OCTABIISIO 32 COOOH.

['eHepanbHBIN JUPEKTOP
AHO COIII «AkxaneMudeckast THMHa3HUA»




1.

Hpuaoxenune Ne 1 k ITpuxa3zy Ne 2022-08-29/01
00 yTBep:KIeHNH JTOKAJIbHbIX HOPMATHBHBIX AKTOB

ITonoxeHue o HOPMATHBHOM JIOKAJIBHOM aKTC O6HI€O6p&30BaTeHBHOﬁ OpraHu3alun

AHO COIIl Akagemuyeckas THMHA3USA

e i
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[TonoxxeHnre o BeACHUHM THEBHUKOB YUAIIIUXCS

[TonoxeHne 0 KOMUCCHU IIKOJIBHOTO MUTAaHUSYJIaIIHXCS
[Tonoxxenue o paboTe meaaroroB HaJI TeMaMu caMOOOpa30BaHUS
[TonoxeHue o BECHUH KJIACCHOTO )KypHasa

ITonoxxenune o OMONIHOTEKE

[TonoxxeHre 0 BHEYPOUHOM ACATEITHHOCTH

[TonoxxeHne o IeKypHOM Kitacce

ITonoxxeHue o kKaOMHETE HaYaJIbHBIX KJIACCOB

[TonoxxeHne 0 KIACCHOM PYKOBOJICTBE

[TonoxeHre 0 METOAUYECKOM KaOHMHETE

[TonoxkeHnue 0 METOIUYECKOM OOBEAMHEHUH YUUTENeH
[TonoxeHne o MOOIIPEHNUHN 1 B3BICKAHUUOO yJarOIITUXCS
[Tonoxxerne o MOPTGOINO ydaIIXCS

[Tonoxxenue o mopThOINO yUuTes

[Tonoxxenue o mopsike ohopMIICHHS] TUCEMEHHBIXPAOOT
ITonoxxeHne o0 NOypoyHOMILIAHE

[TosoxeHwe 0 MOPSIKE OCBOCHUS YUSOHBIX MPEAMETOB 32 paMKaMH OCHOBHOM

IIporpaMmbl, OTHOBPEMCHHOT'O OCBOCHU S HCCKOJIbBKMX OCHOBHBLIX ITPOTPpaMM

19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.

37.

38.
39.

40.

[TonoxxeHne o mpoBeACHUN JHSA3A0POBbSA

[Tonoxenue o MCUXOIOTO-MEIUKO-IIEJarOTHYeCKOM KOHCHIIyME

[Tonoxenue o paboTe ¢ 0JapEHHBIMU AETHMU

ITonoxenue o cosere o BBeneHU0 BPI'OC

[TonoxeHne o COBEIIAHUH NTPU JUPEKTOPE

[Tonoxxenue o colnanbHO-MCUXOIOTUYECKON CITYXKO€E B IIIKOJIE

[Tonoxxenne o MKOIBHOM hopme

[Tonoxxenue 00 UCTIONB30BAHUHU CETU UHTEPHET B IIKOJIE

[Tono>xenune 06 OIIEHNBAHUY 3HAHUI O0YJAIOIIUXCS 110 CUCTEME 50aI0B

[Tonoxenune PUI’

[TonoxxeHne 0 MKOJIBHOM €AMHOM METOIMYECKOMIHE

[TonoxeHne 0 MIKOIbHOM MOHUTOPUHIE

[TonoxeHne 0 MKONBbHBIX MPEAMETHBIXOJIUMITHAIAX

[Tonoxenue 06 0Opa3zoBaTebHOM PEHTHHTE

[Tonosxxenue 00 KCIIEPTHOM IPYIINE MIKOIbHOM aTTeCTallMOHHON KOMUCCHUH

[TonoxxeHne 00 3THYECKOM KOAECKCENEAArOrOB

[TosioxeHre 0 BHYTPEHHEN U BHEIIHEW cUCTEME OLIEHKU KayecTBa 00pa30BaHusl.
[Tonoxxenne 06 opraHu3aluu KOHCYJIbTaTUBHON, TPOCBETUTENHCKON EATETbHOCTH, B TOM
quClie ACSITEIIBHOCTH B chepe OXpaHbl 3JJ0POBBS TPAXK/IaH.

[TosoxeHne 0 KOHTPOJIC COOTIOJICHUS YCIOBUIM MTPOBEICHUS MEPOIIPUATHM, B paMKax
KOTOPBIX OCYIIECTBIISIETCS OIIEHKA PEe3yIhbTaTOB 00YUYEHUS MPU UCTIOIB30BaHUN 00YUCHUS
C MPUMEHEHHUEM DJIEKTPOHHOTO 00YUYEHUS U AUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUH.

[Tonoxxenre 06 MHHOBALIMOHHOM NIEATEIHHOCTH.

[Tonoxxenne 06 ouno-3ao04uHOM Gopme oOyuenus B AHO COIIl «AkaneMuueckass THMHA3H.

[Tonoxxenne 06 yTBepKICHUH 00pa3iia CrpaBKu 00 00yUYeHUH WIIK O TIepHOoJIe 00yUeHHUsI,
BBIJIABAEMOM JIUIIaM, HE MPOIIEIIMM UTOTOBOM aTTeCTAIUU WIIH TTOJTYYUBITUM Ha HTOTOBON
aTTECTAllUU HEYIOBIECTBOPUTEIBHBIC PE3YIIBTATHI, a TAKXKE JIUIAM, OCBOUBIIINM YacCTh



00pa3oBaTeIbHOM MPOTPaMMbI U (MJIM) OTUYMCIEHHBIM U3 00pa30BaTeIbHON OpraHu3aIuu
AHO COII «AxkanemMuueckass TUMHA3UD.

I'enepanpHbI TUPEKTOP
AHO COIIl «Akagemuueckast THMHA3UAS /
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AKAQEMUYECKAA
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IMPUHATO YTBEPXKJIAIO /
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ABtroHomHas Hekommepueckas Opranusanus
Cpennsig O61eoopazoBaTebHas IIKOJIa
«AkaneMuyeckas THMHA3H»

Ioj0:keHue

O HOPMATHUBHOM JIOKAJbHOM aKkTe 0011e00pa3oBaTeIbHOM
opranmn3anuu AHO COIIl Axkagemudeckasi THMHA3Us

MockBa
2022



IToJ10:keHHE 0 HOPMATHBHOM JIOKAJIBHOM aKTe 00111e00pa3oBaTe/IbHOIMI
opranmzanuun AHO COIII «Akanemunueckasi rumuaszus» (00).

1.OO0I1IHe MOJ10KEeHu s

1.1. TTonoxxeHne 0 HOPMATUBHOM JIOKAIBHOM aKkTe o01ieo0pa3zoBarenbHoi opranuzanuun AHO
COUI «Axkanemuueckasi ruMHa3us» (nainee — [lonoxeHnue») ycTaHaBIMBAET €IUHbBIE
TpeOOBaHUsI K HOPMAaTUBHBIM JIOKAJIBHBIM aKTaM, UX MOJArOTOBKE, 0)OPMIIEHUIO, TPUHATHUIO,
YTBEPKICHUIO, BCTYIUICHHUIO B CUJTY, BHECEHHIO U3BMEHEHUH U OTMEHE.

1.2. Hacrosimee [TomoskeHue sBIsi€TCS HOPMATUBHBIM JIOKaTbHBIM akToM OO 1 00s13aTENIEHO
K UCTIOJTHEHHUIO BCEMH YYaCTHUKAMH 00pa30BaTEIbHBIX OTHOIICHHIA.

1.3. ITonoxeHune MoAroTOBICHO Ha OCHOBaHMU 3aKkoHa «O0 obpa3zoBanuu B Poccuiickoit
®denepanuny, Tpynosoro koaekca PO (manee — TK P®), I'paxkxnanckoro Kogexca P® (manee —
'K P®), Ycrasa OO.

1.4. JlokanbHbIN HOpMaTHBHBIN akT OO (1anee — TOKaIbHBIN aKT) — 3TO HOPMATUBHBIN
MIPABOBOM JOKYMEHT, COICpPKAIINN HOPMBI, PETyIUPYIOIUe 00pa30BaTeIbHbIC OTHOIICHHUS B
OO B npexaenax cBOEH KOMIETEHIIMM B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickoi
®denepauuu, B mopsaake, ycraHoieHHOM Ycrasom OO.

1.5. Jlokanbuble akThl OO AEHCTBYET TOJIBKO B Mpeeiax JaHHON 001eo0pa3oBaTebHON
OpraHu3alliy ¥ He MOTYT PEryJupoBaTh OTHOIIEHUS BHE €.

1.6. JIokanbHbBIE aKThI U3JIAIOTCS [0 OCHOBHBIM BOIIPOCAM OPTaHHU3AIUU M OCYIIECTBICHUS
obpazoBaTensHOU AearensHocTd OO, B TOM YKCIIE IO BOIIPOCAM, PErIaMEHTHPYIOIIUM MpaBHiia
npueMa o0yJaronuxcsi, peKUM 3aHATHH 00yJaroIIuXcsi, JOPMBI, TEPUOTUIHOCTD U TTOPSITIOK
TEKYILETro KOHTPOJISA YCIIEBAEMOCTH U TPOMEKYTOUHOM aTTeCTalli 00yJaroIUXCsl, MOPSAO0K U
OCHOBAHUS TIEPEBOJIA, OTUYUCIICHHS U BOCCTAHOBJICHHS 00yJarOIINXCsl, TOPSIOK 0hOpMIICHUS
BO3HUKHOBEHUS, TPHOCTAHOBIICHUS M MIPEKPAIICHUS OTHOLICHUH MEXAy 00pa3oBaTeIbHOM
opraHu3amuei 1 00yJarommuMuCcs U (HJIN) POIUTEISIMU (3aKOHHBIMU TTPEACTABUTEISIMH )
HCCOBCPHICHHOJICTHUX 06yan0H1ch;1.

1.7. JIokanbHbIE aKThl, COOTBETCTBYIOIIUE BCEM TPEOOBAaHUAM 3aKoHOAaTeNbCTBa PD, sBistoTcs
00513aTEeNIbHBIMU K MCIIOJIHEHUIO BCEMU YJaCTHUKAMHU 00pa30BaTEIbHBIX OTHOLLICHHH.

1.8. HopMBlI JIOKQJIBHBIX aKTOB, YXYALIAIOIINE TOJI0KEHNE 00yJaomuxcs win pabotHrukos OO
10 CPABHEHHMIO C ITOJIOKEHUEM, YCTAHOBJIEHHBIM 3aKOHOAATENBCTBOM 00 00pa30BaHuH,
TPYAOBBIM 3aKOHOJATEIHCTBOM JIMOO MPUHSTHIE C HAPYIICHUEM YCTAaHOBJICHHOTO MOPsIKA, HE
NpUMEHSIOTCA U nojiexat ormeHne OO0.

1.9. Jloxanbuble akTel OO yTpaunBaroT cuily (IOJIHOCTHIO UM B OTAEIBHOM YacTH) B
CIIEAYIOIIMX CITydasx:

e BCTYIUICHHE B CHIIy aKTa, IPU3HAIOLIETO JIaHHBIH JOKAIbHBIN aKT YTPaTUBIIUM CHILY;

e BCTYIUICHHE B CUJIY JIOKQJIBHOTO aKTa OOJIbIICH IOPUANYECKON CHITBI, HOPMBI
KOTOPOTONPOTHBOPEUAT MOJI0KEHUSAM TaHHOTO JIOKAIBHOT'O aKTa;

e IIPU3HAHHUE CYJOM WIIU UHBIM YIIOJITHOMOYEHHBIM OPIaHOM IOCYJapCTBEHHOM BJIACTH
JokaIbHOTO akTa OO NMpOTUBOpPEUALTIUM JIEUCTBYIONIEMY 3aKOHOIATEIIbCTRY.

1.10. JIokanbubiid akT OO, yTpaTUBIINN CUITY HE MOJJIEAKUT UCTIOTHEHUIO.



IL. Iean u 3agaun
Lensvu u 3agavamu HacTosero IlomoxeHue SBaSIOTCS:

e CO3JaHME CIUMHOM M COTJIACOBAHHOM CHCTEMEI JOKaJbHEIX akToB OO;

e o0ecrieyeHHe MPHUHIIUIA 3aKOHHOCTH B HOpMOTBOpUeckoi aestenbHocTr O0;

e  COBEPIIECHCTBOBAHHE MPOIecca MOATOTOBKH, 0OOPMIICHUS, IPUHATHS U PEaTH3alluN
JIOKQJIbHBIX aKTOB;

e TIPENOTBpAlICHUE TYOJIMPOBAHUS PETYIUPOBAHMS OOIIECTBEHHBIX M 00pa30BaTEIbHBIX
otHoteHui B O0.

III. Buabl J0KaJbLHBIX AKTOB

3.1. B cootBercTBHHU ¢ YcTaBoM AesaTenbHOCTh OO perinaMeHTUpyeTcs CIEAYIOIMMH BUIaMU
JIOKAJIbHBIX AKTOB: I1OJIO’KEHHSI, TOCTAaHOBJIEHHUS, PEIIEHUS, IPUKa3bl, PACIIOPSKEHUS,
MHCTPYKLUH, JOJKHOCTHBIE MHCTPYKIIMHM, ITpaBuiia. IIpencraBieHHblil nepeueHb BUIOB
JIOKAJIbHBIX AKTOB HE SIBJIAETCS] MCUEPIIBIBAIOLINM.

3.2.JlokanbHble akThl OO MOTYT OBITH KJIACCH(PHUIIMPOBAHBIL:
a) Ha TPYNIIBI B COOTBETCTBHM ¢ KommeTeHmuei OO0:

e JIOKaJbHBIC aKThl OPTaHU3AIMOHHO-PACTIOPSIUTEILHOTO XapaKTepa;

e JIOKaJbHBIC aKThI, PETJIAMEHTUPYIOIINE BOPOCHI OpraHU3alnu 00pa3oBaTeIHLHOTO
nporiecca;

e JIOKaJbHBIC aKThl, pETIIAMEHTUPYIOIINE OTHOLICHUSI paboToIaTeNs ¢ paOOTHUKAMU U
OpraHU3aIHI0 Y4eOHO-METOINYECKON pabOTHI;

e JIOKQJIbHBIE aKThl, PETJIAMEHTUPYIOLIUE NEATEIBHOCTh OpraHoB camoymnpasiaeHus O0;

e  JIOKaJbHBIC aKThI, PETJIAMEHTUPYIOIINE aIMUHUCTPATHBHYIO i (DUHAHCOBO-
XO3HﬁCTB€HHyIO ACATCIIbHOCTD,

e JIOKaJbHBIC aKThI, 00ECIICUNBAIOIINE BEICHUE JICTOTPOU3BOICTBA.

0) M0 KPUTEPHSIM:

e IO CTETEHU 3HAYMMOCTH: 00s3aTeIbHbIe U He0oOs3aTeNbHBIE;

e 10 cdepe neHCTBH: 00IIEro XapakTepa U CHEeIUaIbHOT O XapaKkTepa;

e TIO KPYTY JIMII: pacIpocTpaHsrommecs Ha BceX padboTHuKoB OO 1 He
pacrpocTpaHsonecs Ha BceX pabOTHUKOB OpraHu3aIuH;

e [0 COCOOY MPUHATHA: TPUHUMaeMble pykoBoauTenem OO eTuHOIUYHO U
IIPUHUMAEMBIE C YYETOM MHEHMSI IIPEICTABUTENBHOIO OPraHa Y4aCTHUKOB
00pa30BaTeNbHbIX OTHOLICHHUI;

e IO CPOKY JICHCTBHS: MMOCTOSIHHOTO JICHCTBUS U OECCPOUHBIE C ONPEICICHHBIM CPOKOM
e CTBUSL,

e II0 CPOKY XpaHEHUS: IOCTOSIHHOTO XpaHEeHus, 75 JIeT U Ipyrue.

IV.IlopsiaoK MOATOTOBKH JIOKAJbHBIX AKTOB
B OO ycranaBnuBaeTcs cleAyromuil NOpsSA0K OATOTOBKY JOKAJIBHBIX aKTOB!

4.1. anumaTopoM MOAroTOBKU JOKAJIbHBIX aKTOB MOTYT OBITh:

e  yUYpEIUTEIb;



e OpraHsl yrpasJieHHs 00Opa30BaHUEM;

e aamunuctpauusa OO B nuie e€ pyKOBOJUTENS, 3aMECTUTEIIEH PYKOBOAUTEIIS,
e  Oprassl rOCyapCTBEHHO-001IeCcTBEHHOTO yrpasienus OO;

e cTpyKTypHOeE noapasaenenue OO;

e  YYaCTHUKHU 00pa30BaTEJIbHBIX OTHOIIECHUH.

OcHoBaHuEM JJ1s1 TOATOTOBKH JIOKAJIBHOTO aKTa MOTYT TaKXe SIBJISATbCS U3MEHEHUSI B
3akoHozAarenbcTBe PO (BHECEHNE N3MEHEHUH, U3JaHHE HOBBIX HOPMATUBHBIX ITPABOBBIX AKTOB).

4.2. TTpo€eKT JIOKAJIbHOTO aKTa TOTOBUTCS OTACIBLHBIM PAOOTHUKOM WJIU TPYNION PaOOTHUKOB TI0
nopyuenuto pykosoaureins OO, a Takxke opraHom camoymnpasieHust OO, KOTOPBI BBICTYIINI €
COOTBETCTBYIOLICH MHULIMATUBOM.

4.3. [ToaroToBKa JOKAIHHOTO aKTa BKIIFOYAET B c€0s U3yUCHHUE 3aKOHOIATEIbHBIX U
MHBIXHOPMAaTUBHBIX aKTOB, JIOKAIbHBIX akTOB OO, perilaMEeHTUPYIOLIUX T€ BOPOCHI,
KOTOPBICTIPEIITOJIAraeTCsl OTPA3UTh B MIPOCKTE HOBOTO aKTa, M HA 3TOW OCHOBE BHIOOD €T0
BUJIA, COICPKAHUS U TIPEJICTABIICHUE €T0 B MICHbMEHHOU popme.

4.4. TlonroroBka HanOoIEe BAKHBIX JIOKABHBIX aKTOB (IIPOEKTOB pEIICHUH coOpaHuii,
MIEJICOBETOB, OPraHOB CaMOYIPABIICHUS, IPUKA30B, TTOJIOKEHNH, IPABIIT) JOJKHA OCHOBBIBATHCS
Ha pe3yNbTaTax aHalnu3a OCHOBHBIX CTOPOH jAesaTenbHocTH OO, TeHIeHIMH e€ pa3BUTHS U
CIOKMBIIEHCS CUTYaIUH.

4.5. 1o Bompocam mpuema Ha paboTy, IepeBOIOB, YBOJbHEHHUM, TPEIOCTABICHHS
OTILYCKOB,[IOOLIPEHUI WIN IIPUBJICYCHUS COTPYIHUKOB K TUCHUIIMHAPHOW WU
MaTepHaIbHON OTBETCTBEHHOCTH U3IAOTCS MPUKa3bl, B COOTBETCTBUU ¢ TK PO.

4.6. TIpoeKT IOKaTbHOTO aKTa MOJIEKUT 0053aTeTFHOM MPABOBOM HKCIIEPTU3E U MTPOBEPKE HA
JUTEPaTypHYIO TPAMOTHOCTb, KOTOpbIe MPoBoAATCS OO caMOCTOATENBHO JIUO0 ¢ yUaCTHEM
MPUBJICUEHHBIX CIIEUATUCTOB. JIOKAJIIbHBIN aKT, HE MPOLIEAIINN TPABOBYIO DKCIEPTU3Y, HE
MTOJIEKUT PACCMOTPEHHUIO Y IPUHSATHIO.

4.7. TIpoeKT TOKaIpHOTO aKTa MOKET OBITh MPECTaBICH Ha oOcyxeHne. Gopmbl
MPEJCTAaBICHUSA 11 OOCYXKIEHUS MOTYT OBITh pa3IMYHBIMHU, HAIIPUMED, Pa3MEIICHUE IPOCKTA
JIOKAJILHOTO aKTa Ha MH(POPMAITMOHHOM CTEHJ/IE B MECTE, TOCTYITHOM JJIsl BCEOOIIero 0003peHus,
Ha IIKOJIBHOM CaﬁTe, HaHpaBHGHI/IG HpOCKTa 3aI/IHT€p€COBaHHBIM JIU1aM, HpOBeI[eHI/Ie
COOTBETCTBYIOIIETO COOpaHUs C KOJUICKTUBHBIM O0CY)KJICHHEM MPOEKTA JJOKAJIHHOTO aKTa U T.I.

4.8. ITpn HEOOXOUMOCTH JIOKATBHBIN aKT IPOXOIUT MPOIIEAYPY COTIaCOBAHUSI.

4.9. Cpoku 1 OpsIIOK pa3pabOTKU MPOEKTA JIOKATBHOTO aKTa, MOPSII0K €ro
COTJIaCOBaHU YCTAHABJIMBACTCA JIOKAJIbHBIM dKTOM I1O BEACHUTIO ACJIOIIPOU3BOJACTBA B

00.

V.Ilopsigok NpUHATHS M YTBEPKIEHHUS JTOKAJIbHOI0 aKTA

5.1. JIokanbHBIN aKT, MPOIICANINI TPABOBYIO U JINTEPATYPHYIO SKCIIEPTHU3Y, a TAKXKE MPOLEAYPY
COoTryIaCoOBaHUs, MOMJICI)KUT MMPUHATUIO U YTBCPKACHUTIO PYKOBOJAUTCIICM OO B COOTBETCTBUH
¢ Ycrasom OO.

5.1. JlokanbHble akThl OO MOTYT IPUHUMATHCS PYKOBOJIUTENEM, OOIINUM COOpaHUEM TPYIOBOTO
KOJUJIEKTHBA, COBETOM TPYIOBOTO KOJIJICKTUBA, MIEIarOTHYECKHM COBETOM, METOTMYeCKIM
COBETOM, OpPraHOM I'OCYJJapCTBEHHO-00IIECTBEHHOTO YIIPaBIECHUS JTM00 NHBIM OPTraHOM



CaMOyIIpaBJICHUSA OO, HAACJICHHBIM IMOJITHOMOYUAMMU 11O MIPUHATUIO JIOKAJIbHBIX dKTOB B
COOTBCTCTBUU C YCTAaBOM OO —1no npeaMeTaM Uux BCACHUA U KOMIICTCHIIUH.

5.2. Ilpu npuHATHH JOKAJbHBIX aKTOB, 3aTPArMBAIOIINX MTPaBa 00yYArOIIUXCS,
YUUTBIBACTCA MHCHHUC COBCTOB O6y‘-IaIOH_II/IXC}I, COBCTOB pO,Z[I/ITeJ'IGI\/'I, MpEaACTaBUTCIIbHBIX
OpraHoB OOYJarOITUXCSI.

5.3. He moanexxaT NpUMEHEHUIO JIOKAIbHBIE aKThl, YXYALIAIOIIUE ITOJI0KEHHE paOOTHUKOB 110
CPaBHEHHIO C TPYIOBBIM 3aKOHOAATEIHCTBOM, KOJUICKTHBHBIM JOTOBOPOM, COTJIAIIICHUSIMHU, a
TAKIKC JIOKAJIbHBIC aKThbI, IPUHATHIC C HAPYIICHUECM NOPAAKA YUCTa MHCHUS NPCACTABUTCIIBHOTO
opraHa pabOTHHKOB.

5.4. Ilpoweammuii npoueaypy NpUHSITHS JOKAJIBHBIN akT yTBepkaaeTca pykosoguteseM OO.
[Tponienypa yrBepx)aeHUS 0GOpMIIIETCS JTUO0 MOAMKCHIO, THOO0 mprukazoM pykoBoautes OO.

5.5. JIoKanbHBIM aKkT BCTYIAeT B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, JTH00, B Ciydae
OTCYTCTBHSI TAKOT'O YKa3aHHUs, 10 NCTEYCHUH 7 KaAJICHOAPHBIX JHEH C JaThl IPUHATUSA JAHHOTO
JIOKAJIbHOT'O aKTa.

JlaToii mpUHATHUS JIOKAJILHOTO aKTa, TpeOyromero yreepxaeHus pykopoautenem OO, sBisercs
J1aTa TAKOTO YTBEPIKACHHUS.

5.6. Ilocne yTBepkaeHUs JTOKAJILHOTO aKTa MPOBOJIUTCS MPOILeaypa 03HAKOMIIEHUS C HUM
Y4aCTHUKOB 00pa30BaTeNbHbIX OTHOIICHU, HA KOTOPBIX PaclpOCTPaHSIIOTCS

MOJIOXKEHUS JAHHOTO JIOKAJbHOT0 akTa. O3HaKOMIIEHHUE C JIOKAJIbHBIM aKTOM 0OpMIIsSIeTCs B
BHU/IE POCTIFICH 03HAKOMJISIEMBIX JIUI] C YKa3aHHEM JaThl 03HAKOMJICHUS 100 Ha CaMOM
JIOKQJIbHOM aKTe, TM00 Ha OTAEIBFHOM JIUCTE 03HAKOMJICHHS], IPHIJIaraéMbIM K HEMY, JTH0O B
OTJIETILHOM >KypHaJie.

VI. OdopMmiieHue JTOKAJIBHOIO AKTA

OdopmIieHre JOKaIbHOTO aKTa BBIMIOJIHSAETCS B COOTBETCTBHH C TPEOOBAHUSIMHU
«["ocymapcTBEHHOM CHCTEMBI JOKYMEHTAITMOHHOTO o0ecrieueHus ynpaieHusi. OCHOBHBIC
nostoxkeHus. O6mue TpedoBaHus K TIOKYMEHTaM U CTy)KOaM JOKYMEHTAI[MOHHOTO
obecrnieueHus», a TakKe HopMaMu «Y HUUITMPOBAHHON CHUCTEMBI JOKYMEHTAIUH.
YHuunupoBaHHas CUCTEMa OpraHU3alMOHHO-PACIOPATUTENIbHON ToKyMeHTauuu. TpeboBanus
Kk opopmienuio fokymeHToB. [OCT P 7.0.97 - 2016” (ytB. IIpuka3zom Poccranmapta ot
08.12.2016 N 2004-ct "OO6 yTBepXIeHHH HAIlMOHATLHOTO cTanaapta Poccuiickoit deneparuu')
IIpu sTOM:

6.1. CTpyKTypa JIOKQJILHOTO aKTa J0JDKHA 00eCTIeYuBaTh JJOTHUECKOE PA3BUTHE TEMbI IPABOBOTO
perynmupoBanus. Eciu TpeGyercs pazbpsicHeHHe 1ieieil 1 MOTHBOB IIPUHSATHS JIOKAJIBHOTO aKTa, TO
B IIPOEKTE JAeTCsl BCTYNHUTENbHAS YacTh — peamOyna. [TonokeHuss HOpMaTHBHOTO XapakTepa B
npeaMOyI1y He BKIIIOYAIOTCH.

6.2. HopmatuBHbIe ipeanucanus 0ohOpMIIIOTCS B BHI€ ITYHKTOB, KOTOPbIE HYMEpYIOTCS
apabCcKMHU ITU(pPaMU C TOUYKOH U 3aT0JIOBKOB HE UMEIOT. I[yHKTBI MOTYT HOJpa3eNsAThCS Ha
HNOJIMYHKTBI, KOTOPBIE MOTYT UMETh OYKBEHHYIO MJIU LIM(POBYIO HyMEPALHIO.

6.3. 3HauuTeIbHBIE IO 00BEMY JIOKAJIbHBIE aKThl MOTYT JEIUTHCS Ha TJIaBBI,
KOTOpBIC HyMEPYIOTCS PUMCKUMU MU(PPAMUA U UMEIOT 3aTOJIOBKH.



6.4. Ecnu B TOKaThbHOM aKTe MPUBOJISATCS TaOMUIIBI, TpadUKH, KAPTHI, CXEMBI, TO OHU, KaK
MIPaBUJIO, TOJKHBI O(DOPMIISATHCS B BUJIE TIPUIIOKEHUI, @ COOTBETCTBYIOIIHE ITYHKTHI aKTa
JOJKHBI UMETh CCHLIIKHM Ha 3T MPUIIOKEHHUS.

6.5. JIOKaJIbHBIN aKT C MPUIIOKEHUAMHU JTOJKEH UMETh CKBO3HYIO HYMEPALUIO CTPAHULL.

6.6. JIOKaJIbHBIN aKT U3JIaraeTcsl Ha rOCyAapCTBEHHOM si3blke PD 1 10JKEH COOTBETCTBOBATH
JUTEPATypHBIM HOPMaM.

6.7. CTpyKTypa JIOKaThbHOTO aKTa JOJHKHA OBITh JTOTMYECKH 000CHOBAHHOM, OTBEYAOIIEH
LEeJSIM U 3a/1a4aM [IPaBOBOTO PETYIMPOBAHMUS, & TAKkKe 00eCTIeYnBaIOIIEH JIOTHYECKOe
pa3BUTHE U MPABHIBHOE TOHUMAHUE JaHHOTO JIOKAJIbHOTO aKTa.

6.8. B JOKaNbHBIX aKTaxX JAIOTCS ONPENEICHUs BBOJAUMBIX IOPUANYECKUX, TEXHUYECKUX U
APYTUX CHENHUAIbHBIX TEPMUHOB, €CIM OHH HE SIBJISIOTCS OOIEM3BECTHBIMU U
HeynoTpeOIsieMbIMU B 3aKOHOaTeIbcTBe Poccuiickoii denepaiu 1 perioHaIbHOM
3aKOHOJATEIIbCTBE.

6.9. He nomyckaercst nepenuchiBaHue ¢ 3aKOHOB. [Ipr HEOOXOJMMOCTH 3TO JIeNaeTCs B
OTCBUIOYHOH (opme.

VII. OcHOBHBIE TPeOGOBaHHUS K JOKAJIbHBIM aAKTAM

Jloxanpubie akThl OO OJKHBI COOTBETCTBOBATH CIICAYIOIINM TPEOOBAHUSM:

7.1. Ilonoacenue

JlomKHO comepxkaTh CIEayIONIe 00s13aTeIbHbIC PEKBU3UTHI: 0003HAYCHHUE BU/IA JIOKAJTLHOTO
aKTa; ero HauMEHOBaHUE, TPUQBL: MPUHATO, YTBEPKICHO, COTIACOBAHO; PETUCTPALMOHHBIN
HOMED, TEKCT, COOTBETCTBYIOIINN €r0 HANMEHOBAHUIO; OTMETKY O HATMYHUH TTPUITOKCHHS

M COIJIaCOBaHMI.

7.2. Ilpasuna

JTOJDKHBI COZIEP)KATh CIIEyIONTHe 00s13aTeIbHbIC PEKBU3UTHI :0003HAYCHUE BUIA JIOKAIBHOTO
aKTa; ero HauMEHOBaHUE, TPU(BI IPUHITHS U YTBEPKICHUS; TEKCT, COOTBETCTBYIOIIUIN €T0
HaWMEHOBAHHIO; OTMETKY O HAJTMYHUH MPUIIOKCHHSI, PETUCTPAIIMOHHBINA HOMED.

7.3. Hncmpykuyuu

JOJKHBI COJIEPKATh CIECIYIOIINE 00s3aTelIbHbIE PEKBU3UTHI: 0003HaYEHNE BU/Ia JJOKAIILHOTO
aKTa; ero HauMEHOBaHME; TPUQBI IPUHATUS U YTBEPKIACHUS; TEKCT, COOTBETCTBYIOIIUMA €0
HaMMEHOBAHUIO; OTMETKY O HATUYHMH MPUIIOKEHHS; PETUCTPALMOHHBIA HOMED.

7.4. llocmanoenenue

JOJDKHO COJIEPKATh CICIYIONINE 00s3aTeIbHBIC PEKBU3UTHI: 0003HaYEHNE BH/1a JJOKATHHOTO
aKTa, ero HAMMEHOBAHHUE, MECTO U JaTy NPUHATHUS, TEKCT, COOTBETCTBYIOIIUHN €ro
HaWMEHOBAHHIO; TOJDKHOCTH, (PaMUJIHIO, HMHUIIAAJIBI U TTOAIKCH JIMIIA, BBIHECIIETO

IIOCTAaHOBJICHUC, OTTHUCK II€CYAaTH.

7.5. Pewienusn



AOJIKHBI COACPKATDH CICAYIOIHNC 00s13aTeNbHBIC PCKBU3UTHI: 0003HauCHHE BuJa JOKaJIbHOT'O
aKTa; MCCTO U AaTy NPUHATUA, TCKCT, JOJIXKHOCTD, (1)aMI/IJ'II/II-O, HMHUOUaJIbl U IIOANIMUCH JIMIIA,
MNPUHABHICTO PCIICHUC, OTTUCK IICYATH.

7.6. IIpuka3zwel u pacnopasycenus pykopoautenss OO DOIKHBI COAEPKATh CIEAYIONTNE
00s13aTeNbHbIe PEKBU3UTHI: 0003HAUECHHE BUA JIOKAIIBHOTO aKTa M €r0 HAMMEHOBAHKE; MECTO
U J1aTy TIPUHATHS, PETUCTPAIMOHHBIA HOMEp, TEKCT, TOJKHOCTb, (PaMUJIHIO, MHUIIUAJIBI 1
noamuch pykoBoautenst OO. [Ipukassl u pacnopsokeHHsI BRITOTHAIOTCS Ha O1anke OO.

7.7. Ilpomoxkonwl u akmuwt

AOJIKHBI COACPKATDH CICAYIOIHNC O6H3&T€HBHBI€ PCKBU3UTHI: 0603Ha‘-IGHI/I€ BHJa JOKaJIbHOI'O
aKTa; MECTO M JIaTy TPUHSATHI, HOMEP; CITUCOK MPUCYTCTBYIOIINX; TEKCT, COJCPKAIITHIA
IIOBECTKY JH, OIIUCAHUE X014, IIOpAAKa U IIPOLENYPEI COBEPIIAEMBIX OIPEAEIECHHBIX
(FopuAMYECKH 3HAYUMBIX ) ICHCTBUM TUOO OTCYTCTBHE ONPECICHHBIX ()aKTOB; TOJDKHOCTb,
(baMI/IJII/IIO, HWHHUIIKAJIbI U IOAIINCH JIWIa (HI/ILI), COCTaBUBIINX UJIK IPUHUMABIINX YYACTHC B
COCTaBIJICHUH MTPOTOKOJIA HITH aKTa.

7.8. Memoouueckue pexomenoayuu

JIOJKHBI COJIEPIKATh CIIEAYIONINE 00s3aTeIbHbIC PEKBU3UTHI: 0003HAUYCHHE BUA IOKATBHOTO
aKTa, MECTO M JaTy NPHUHATHS, €T0 HAMMEHOBAHUE, TEKCT, COOTBETCTBYIOIINHI €r0
HaMMEHOBAHUIO U COJIEPXKAIIMM YKa3aHHE HA BUJI, HAUMEHOBAHUE U ATy MPUHATHS PABUIT WU
WHCTPYKIMIA, HOPMBI KOTOPBIX Pa3bSICHIIOTCS, KOHKPETUZUPYIOTCS WU JETATU3UPYIOTCA
METOJINYECKUMU PEKOMEHIAIMSIMHE; TOJDKHOCTD, (haMUJIHsI, MHUITUANBI JIUIA (JIUIT),
COCTaBHMBIIMX METOJNYECKUE PEKOMEHIAIIUH.

7.9. IIpocpammet u naansl

AOJIKHBI COACPKATDH CICAYIOIHNC 00s13aTeNbHBIC PCKBU3UTHI: 0003HauCHHE BuJa JOKAJIbHOT'O
aKTa; MCCTO U AaTy NPUHATHUA, HAUMCHOBAHUC U TCKCT JIOKAJIBHOT'O aKTa, COOTBECTCTBYIOIIUE €TI0
HaAanMCHOBAHUIO.

7.10. Jonxcnocmuasa uncmpykyus

JIOJDKHOCTHASI HHCTPYKIHSI paOOTHUKA JOJDKHA COJIEPKaTh CIEAYIONIHe pa3aesbl: o0Imue
MIOJIOYKEHHMST; OCHOBHBIE 3a/1a4H, TIPaBa, PeI0CcTaBsieMble pa0OTHUKY M €ro 00s3aHHOCTH;
B3aMMOJICHCTBHS; OTBETCTBEHHOCTD 3a HEKAUECTBEHHOE U HECBOCBPEMEHHOE
BBITIOJTHCHUE (HEUCTIOHEHNE) 003aHHOCTEH, MPEyCMOTPEHHBIX TOJDKHOCTHOM
MHCTPYKIMEH; TpeOOBaHMs K paOOTHHUKY.

[Tpu pa3paboTKe TOMKHOCTHBIX HHCTPYKLUH paOOTHUKOB PEKOMEHIYETCS

pykoBojictBoBathes [Ipukazom Munsznpascompazsutus PO ot 26 asrycra 2010 roga Ne 761
«O06 yrBepxneHnn EquHoro kBanupuKaoHHOTO CIIPaBOYHHUKA TOHKHOCTEH PYKOBOAUTEINEH,
CIIELIMAIMCTOB U CITyXKalluXx, pa3aen «KpanndukannoHHble XapaKTEpUCTUKH JODKHOCTEH
pabOTHHUKOB 00pa30BaHUSY.

7.11. IIpu mOATOTOBKE JIOKAIBHBIX AKTOB, PETYJIUPYIOIUX COLUATBHO-TPYIOBBIE
OTHOIIEHHU (HanpuMep, KOJUIEKTUBHBIN JOIOBOP, IPABHJIa BHYTPEHHETO paclopsaKa U JIp.)
ClIeyeT pyKOBOJCTBOBATHCA PEKOMEHIALIUSAMU O HUX.



7.12. . Cpenu nokanpHbIX akToB OO BBICIIYIO I0OpUAHUYECKYIO cuity umeet ¥Ycras OO.
IToaromy npunumaemsie B OO J10KanbHbIE aKThl HE TOJKHBI IPOTUBOPEUUTH €0 Y CTaBYy.

VIII. lokymeHTaUMst
8.1. JlokanbHbI€ aKThI MPOXOAST MPOLIEAYPY PETUCTPALIMH B CIICIIUATBLHOM KypHAJIE.

8.2.00s13aTeIbHON PEruCTPaIlUy MOAJICKAT MOJIOKEHHS, TPaBUiIa, UHCTPYKLIUH, IPUKA3bl U
pacniopsbxkenust pykoBoautens OO.

8.3. Peructpanuio JOKaJIbHBIX aKTOB OCYIIIECTBIISIET OTBETCTBEHHBIN 3a BEICHUE
JIEJIOMPOU3BO/ICTBA COTJIACHO MHCTPYKIIMU 1O Jieronpou3Boicty B OO.

8.4. Peructpanus nojaoKeHuM, MpaBuil 1 HHCTPYKLHMI OCYIIECTBIISIETCS HE TTO3IHEE AHS UX
yrBepxkAeHUs pykoBoauteneMm OO, npuka3zoB U pacnopsbkeHuil pykoBoautens OO — He
MO3/Hee JHS MX U3AaHHUS.

IX. ITopsiiok BHeCeHNsI U3MEHEHNS U JONOJTHEHUH B JIOKAJIbHbIE AKThI
9.1. B neiicrByromue B OO nOKallbHBIE aKThl MOTYT OBITh BHECEHBI N3MEHEHUS U IOTIOTHEHHSI.

9.2. Ilopsatok BHECEHUSI U3BMEHEHUI U IONOJIHEHUH B JIoKainbHbIe akThl OO omnpezensercs B
caMUX JIOKQJIbHBIX aKkTax. B ocTadbHBIX clydasx U3MEHEHUS U JOTOTHEHHUS OCYIIECTBIISIOTCS
BCJICIYIOIIEM MOPSIKE:

9.2.1. BHECEHME U3MEHEHHMN U JOMOJIHEHUHN OCYILECTBISAETCS B IOPSAAKE, YCTAHOBIEHHOM B
JIOKaITbHOM HOPMAaTHBHOM aKTe, Ha OCHOBAaHWU KOTOPOTO BHOCSTCS] N3MEHEHNS;

9.2.2. u3MeHeHus U IOTIOTHEHUS B JIOKAJIbHbIE aKThl: OJIOKEHUS, IPUHATHIE 0€3 COrIacoOBaHUs
C OpraHoM YIpaBJIeHUs (CaMOYNpPaBIEHU), TpaBUIIa, UHCTPYKLUH, IPOTPaMMBbl, IJIAHBL,
MIOCTAHOBJICHHUS], PEIlICHUs, TPUKa3bl U pacropsokeHus: pykoBoautenst OO, BHOCATCS MyTeM
u3aanus npukasa pykoBoautess OO 0 BHECEHUH U3MEHEHUN UITU JOMOTHEHUH B JIOKAJIbHBIN
HOPMAaTHUBHBIN aKT;

9.2.3. u3MeHeHus U TOTOJIHEHHS B MOJIOKEHHUS, IPUHSTHIE TOCJIE COTJIACOBAHUS C OPTraHOM
rOCyJIapCTBEHHO-00IIECTBEHHOT'O YIIPaBJICHUS (CaMOYIPaBIICHUS ), BHOCATCS ITyTeM U3JaHUS
npukasa pykopoautessi OO 0 BHECEHUH U3MEHEHUW WIH JIONTOJTHEHUN B JIOKAJIBHBIN aKT C
nNpeaABaApUTCIbHBIM ITOJTYYCHUCM OT HETO COTJIaCus.

9.3. I3MeHeHus U IOTTOTHEHHUS B JIOKAJIbHBIMA aKT BCTYIAIOT B CHITY C JaThl, YKa3aHHOM B
IIPUKA3€e O BHECCHUU U3MEHEHUH WIH JOIOJHEHUN B JIOKAJIbHBIM HOPMaTUBHBIN aKT, a B CIy4ae
OTCYTCTBHSI YKa3aHHUsI B HEM J1aThl — IO UCTEUEHUIO 7 KAJICHIapHBIX JHEH C 1aThl BCTYIUICHUS
MpYKa3a 0 BHECCHUU U3MEHECHHM WIH JOIOJHEHHUM B JIOKAJIbHBIN aKT B CUITY.

9.4. I3MmeHeHMsI U TOTIOIHEHUS B MIPEANUCAaHUs U TpeOOBaHNU s, IPOTOKOJIBI U aKThI,
METOJIMYECKUE PEKOMEHAINH, aKThI O TIPU3HAHUH JIOKABHBIX aKTOB YTPATUBIIMMU CHUITY,

HEBHOCATCH.

X. 3akarunTeJIbHbIE MOJI0KEeHUS

10.1. Hacrosimee [TonoxeHne moiexkuT 00s3aTEIIBHOMY COTIIACOBAHHUIO C
opranom camoynpasieHus OO.



10.2. ITono>keHne BCTyNaeT B CUITy € 1aThl €ro yTBEpKAeHUs pykoBoautesneM OO.
10.3. [TonoxeHue yTpauynuBaeT CUIy B Cilydae NPUHATHS HOBOTO 11010%KeHNUS O JTOKAJIbHBIX aKTaXx.

10.4. Bonipockl, He yperyinupoBaHHble HacTos UM [lonmokennem, moaiexar yperyJanpoBaHHIO B
COOTBETCTBHUHU C ICUCTBYIOIINM 3aKOHOAATENLCTBOM PD, Ycraom OO U MHBIMH JIOKAJIbHBIMU
HOpMaTtuBHBIMU akTamu OO.

IIpumeuanue.1. Paznenst 6 u 7 [lonoxxeHust MoryTt ObITh 0opmiteHbI B Buae MHCTpyKInHy,
npujiaraeéMom K Hemy, a B [lonokeHuu ienaercst TOJbKO OTChUIKA. TO 7K€ MOYKHO CIIENaTh U C
PSAIOM APYTUX pa3/IeNoB WM OTACIBHBIX MyHKTOB MO YCMOTPEHUIO pa3padoTyuKa.

2. 3a HEeUCHOJIHCHHE WJIM HEeHAJIe)Kalllee UCTIOTHEHNE TPeOOBaHUM, YCTAHOBIICHHBIX B
nokanbHbIX akTax O0:

e corpynHuku OO HecyT OTBETCTBEHHOCTh B cooTBeTCTBHH ¢ YcTraBom OO, TK PO;

e oOydaromnuecsi, BOCMUTAaHHUKH, UX POJIUTENH (3aKOHHBIE MPEICTABUTEIH ), HECYT
OTBETCTBEHHOCTH B MOpPsiIKE U (hopMax, MPEAyCMOTPEHHBIX 3aKOHOIATEIECTBOM PO,
JIOKaJIbHBIMH HOpMaTuBHBIMU akTaMu OO, YcraBom OO.

AOKYMEHT MOAMVUCAH
BNEKTPOHHOWM MOAMUCHLIO

THARaT. 018046 75005EAF TBBF4T70FF2C669786D1
nanenet: XMENHALIKAY CTAHVCTIAB EBFEHBEBIA
e 01.12.2022 70 01.03.2024
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